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& Mail back with Contract
Party People Inc.,
Checklist to Run a Successful event

Please take a few moments to review our check list to insure a successful event.

1.  Day/Date of Event:_________________________________

2.  Location of Event:_________________________________

3.  Rain Location of Event:____________________________

4.  Have you sent or faxed directions:________________ Date Sent:______
5.  Start time of event:_________________________________

6.  Set up time of event:_______________________________

7.  Name of event contact:__________________cell phone:_____________

Email: _____________________________our email dehulme@att.net
8.  Contact day of event:______________________cell phone:_________
9.  Event site: (Circle one) Grass, Sand, Pavement, Indoors, other:__________
10.  Distance from unloading to event site:___________________________
11.  Is there parking convenient to the event site for vans and or box trucks, if  not client will provide a load in area and arrange for parking elsewhere covering all costs:_______________________________________

12.  Is a 20amp, 110 volt circuit available for each game? (some games will require 2 or 3 20 amp circuits please refer to rIder.____________________
13.  Will you be providing volunteers:_________If so how many:__________
14.  If your event is outdoors we will be staking into your  location.  Have you contacted your state dig safe company  YES_____________NO___________

15.  If you are providing hotel, have you given us the name and location of the hotel:______________________________________________________
16.  Have you read and understood and sent back the contract and 
rider?___________________________________
